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ABOUT OUR SCHOOL
MISSION STATEMENT OF B. REED HENDERSON HIGH SCHOOL
The mission of Henderson High School, a borough school embracing the pride and diversity of its heritage, is to
educate all students to achieve their personal best so that they develop into responsible, contributing citizens by
fostering individual growth and life-long learning, creating varied learning experiences, integrating the rich resources of
our community, and establishing high expectations for all.
THE DISTRICT COMMUNITY
The West Chester Area Schools encompass a semi-residential community located 30 miles west of Philadelphia, PA
and 20 miles north of Wilmington, DE. There are many small diversified industries and a significant suburban growth
throughout West Chester, Chester County’s county seat and location of West Chester University. The total district’s
school aged population is about 12,000 and comprises three (3) high schools, three (3) middle schools, and ten (10)
elementary schools.
OUR SCHOOL
Henderson is a four-year comprehensive high school, with an average student enrollment of about 1300, offering a
wide range of college preparation courses on three levels (academic, honors, seminar/AP) as well as basic classes.
The official school colors are Garnet and White. The mascot is a Warrior.
ACCREDITATION
Henderson has been accredited by Middle States Association of College and Secondary Schools and approved by the
Pennsylvania Department of Public Instruction. Henderson was designated in 1987 by the U.S. Department of
Education as a “Nationally Recognized School.” The selection was based on clear academic goals, high expectations
for students, order and discipline, teacher efficiency, administrative leadership and excellent student performance.
WEST CHESTER AREA SCHOOL DISTRICT ADMINISTRATION
Dr. James R. Scanlon
Superintendent
Dr. Robert Sokolowski
Asst. Supt. / Dir. of Secondary Edu.
Dr. Leigh Ann Ranieri
Director of Pupil Services
Mr. Michael Wagman
Director of Information Technology

484-266-1001
484-266-1004
484-266-1229
484-266-1050

ADMINISTRATORS
Dr. Jason Sherlock
Dr. Elisha Ozer
Mr. Andy Grear
Dr. Crystal Dowdell

GRADE LEVEL
Building Principal – (9th grade)
Assistant Principal – (10th grade)
Assistant Principal – (11th grade)
Assistant Principal – (12th grade)

484-266-3312
484-266-3315
484-266-3317
484-266-3317

ADMINISTRATIVE SUPPORT STAFF
Ms. Stephanie Price
Mrs. Kirsten Leonard
Mrs. Shelby Boothman
Mrs. Kathleen Verdi

Attendance Secretary 484-266-3310-Absences; X3318-Direct
Administrative Assistant to AP
484-266-3317
Administrative Assistant to AP
484-266-3315
Administrative Assistant to Principal
484-266-3312

ATHLETIC OFFICE
Mr. Ken McCormick
Mrs. Jen Ford

Athletic Director
Athletic Office Secretary

CLASS SPONSORS
Seniors Class of 2021- Mrs. Whitney McClintock and Mrs. Katie Clark
Juniors Class of 2022- Mrs. Kaitlyn Kern and Mrs. Lauren McCormick
Sophomore Class of 2023- Mr. Conner Murphy and Mr. Chas Wilson
Freshman Class of 2024- Ms. Candy Jakubowski and Ms. Ashley Kleckner
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484-266-3401
484-266-3322/3431

COUNSELORS
Mrs. Elizabeth Bender
Dr. Koreem Bell
Ms. Morgan Gamble
Mrs. Kathy Teague
Mrs. Rebecca Singer

ASSIGNMENTS
A - Cr
Cu - Hog
Hoh - Mc
Me - Sal
Sam - Z

484-266-3408
484-266-3408
484-266-3407/3408
484-266-3407
484-266-3407

COUNSELING OFFICE PERSONNEL
Ms. Candy Jakubowski
Mr. John C. Thomas
Mrs. Fran Laughlin
Mrs. Karen Pyle
Mrs. Sharon MacNamara

Crisis Intervention Specialist
Psychologist
Caseworker
Guidance Secretary
Guidance Secretary

484-266-3411
484-266-3816
484-266-3320
484-266-3407
484-266-3408

LIBRARY STAFF
Ms. Renee Vandergast
Ms. Valerie McCaffrey

Librarian
Librarian Assistant

484-266-3308
484-266-3308

HEALTH OFFICE
Mrs. Donna Zingani
Mrs. Cindy Vanderwerff

Nurse
Nurse

484-266-3306/3324
484-266-3306/3324

PROBATION OFFICER
Mr. James Wiggins

Probation Officer

484-266-3402

ACADEMIC INTEGRITY POLICY
The educational philosophy of Henderson High School includes the concern for the intellectual and ethical
development of each student. The goals of the staff and administration are to teach each student to assume personal
responsibility for learning and to develop behaviors and attitudes conducive to responsible citizenship. Responsible
citizens must accept the ethical responsibility and the consequences of plagiarism and cheating.
The administration and staff of Henderson High School do not condone, tolerate, nor accept cheating and plagiarism;
therefore, the following policy has been adopted by the instructional leadership team of Henderson comprised of
parents, teachers, and administrators.


Any student who copies another student’s assignment or part of an assignment or copies from another
student during a test or quiz or uses a “cheat sheet” during a test or quiz will receive a grade of zero (“0”) on
the assignment, test or quiz.



The student who provides the assignment or permits a student to cheat will also receive a zero (“0”) on the
assignment, test or quiz.



Any student who plagiarizes - defined as intentionally or unintentionally stealing and using the idea, structure,
language, context, or writings of another as one’s own without crediting the original author through
parenthetical documentation, footnotes, or bibliography will receive a grade of zero (“0”) on the manuscript.



Any student who submits a plagiarized manuscript (which was not submitted for a grade) to a contest or for
publication will be subject to disciplinary action by the teacher/advisor and the administration.

HIGH SCHOOL ACTION SCHEDULE FOR PLAGIARISM AND ACADEMIC DISHONESTY
*1st Offense
Zero on the assignment/project/test and parent/guardian notification, Level I
offense
*2nd Offense and Subsequence Offenses
Zero on the assignment/project/test and discipline for a Level II offense
**The building principal may, if he/she considers an act of plagiarism or academic dishonesty sufficiently severe or
disruptive to the school environment or a threat to the health, safety or welfare of others, treat any offense as a Level
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III offense, resulting in discipline for Level III offenses as set forth in the high school administrative action schedule in
Policy 251.
**If a student found to have committed academic dishonesty or plagiarism the National Honor Society advisor will be
notified.

ADDRESS CHANGE
If a student has an address change during the year, he or she must submit the change to the Counseling Office. Proof
of residence must accompany the notice.

AFTER SCHOOL HELP
Teachers are available every day from 2:15 p.m. - 2:50 p.m. Students having difficulty in any particular subject may
request help. Teachers may require that students stay for additional help or to make up tests. In addition, the HELP
Center (Henderson Extended Learning Period) will be open in the library until 3:30.

ALLERGIES
Henderson students are not allowed to bring to school products containing latex or nuts, due to student fatal allergic
reactions. (For example, latex balloons are not allowed in the building.) Students who are allergic to these products
should notify the nurse with a doctor’s note and instructions.

ALMA MATER
Henderson High, to thee our Alma Mater,
Praises we sing and pledge our love anew –
Lessons of Life and Truth to us impart,
Knowledge to serve, to each a loyal heart.
Chorus - - Sing then a song unto our colors bright,
Henderson High –
The Garnet and the White.
So may we strive, that when Life’s dawn is past,
Mindful of thee, and loving to the last –
We shall have lived the virtues thou hast taught,
We shall have found the victory we sought.
Chorus - - Sing then a song unto our colors bright,
Henderson High –
The Garnet and the White.
Samuel 0. Barber, Class of 1926

ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA)
MANAGEMENT PLAN
“West Chester Area School District has engaged Eagle Industrial Hygiene Assoc., Inc. to fulfill the requirements of the
Asbestos Hazard Emergency Response Act (AHERA), 40 CFR Part 763, Subpart E. This law requires that each Local
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Education Authority (LEA) engage EPA accredited individuals to initially inspect and subsequently re-inspect every
three years all student and staff accessed areas for the presence of both friable and non-friable asbestos containing
materials (AMC) and to develop an Asbestos Management Plan from the information developed from the building
inspections. All accessible areas of the facility were inspected for asbestos-containing materials.
The Management Plan provides a description of the amount, type, location and condition of all ACM found in these
areas. The Plan also contains a detailed schedule of responses and activities for handling the ACM. The Management
Plan is available for review by interested parents, faculty and staff in the school offices during business hours.

ATTENDANCE
Purpose
The Board requires that school age students enrolled in district schools attend school regularly, in accordance with
state laws. The educational program offered by the district is predicated upon the presence of the student and
requires continuity of instruction and classroom participation.
Compulsory Attendance Ages
With certain exceptions, children from the ages of eight (8) to seventeen (17), inclusive, must be in attendance at a
school in which the subjects required by law and the State Board of Education are taught in the English language.
Authority
Attendance shall be required of all students enrolled in district schools during the days and hours that the school is in
session, except that a principal or teacher may excuse a student for temporary absences when s/he receives
satisfactory evidence of mental, physical, or other urgent reasons that may reasonably cause the student's absence.
The term urgent reasons shall be strictly construed and is not intended to permit irregular attendance.
The Board considers the following conditions to constitute reasonable cause for absence from school:
1.
2.
3.
4.
5.
6.
7.

Sickness.
Quarantine.
Death in immediate family.
Weather so inclement as to endanger the health of the child or make roads impassable.
Observance of a religious holiday.
Educational tours and trips, with prior approval.
Other exceptional reasons, with the approval of the administration.

Attendance need not always be within school facilities. A student shall be considered in attendance if present at any
place where school is in session by authority of the Board; the student is receiving approved tutorial instruction, or
health or therapeutic services; the student is engaged in an approved and properly supervised independent study,
work-study or career education program; the student is receiving approved homebound instruction.
All absences occasioned by observance of the student’s religion shall be excused, and no student so excused shall be
deprived of an award or eligibility to compete for an award or the opportunity to make up a test given on the religious
holiday. The administration shall excuse the student for those days that the parent/guardian provides written
documentation of the religious holiday.
The Board shall, upon written request of the parents/guardians, release from attendance a student participating in a
religious instruction program. Such instruction shall not require the child's absence from school for more than thirty-six
(36) hours per school year, and its organizers must inform the Board of the child's attendance record. The Board shall
not provide transportation to religious instruction. A penalty shall not be attached to an absence for religious
instruction.
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The Board shall permit a student to be excused for participation in a project sponsored by a statewide or countywide
4-H, FFA or combined 4-H and FFA group upon written request prior to the event.
The Board will recognize other justifiable absences for part of the school day. These shall include medical or dental
appointments, court appearances, family emergencies, or other urgent reasons.
The Board shall excuse the following students from the requirements of attendance at district schools, upon request
and with the required approval:
1. On certification by a physician or submission of other satisfactory evidence and on approval of the
Department of Education, children who are unable to attend school or apply themselves to study for mental,
physical, or other reasons that preclude regular attendance
2. Students enrolled in nonpublic or private schools in which the subjects and activities prescribed by law are
taught.
3. Students attending college who are also enrolled part-time in district schools.
4. Students attending a home education program in accordance with law.
5. Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade or business schools has
been approved.
6. Students fifteen (15) years of age, and fourteen (14) years of age who have completed the highest elementary
grade, engaged in farm work or private domestic service under duly issued permits.
7. Students sixteen (16) years of age regularly employed during the school session and holding a lawfully issued
employment certificate.
The Board may excuse the following students from the requirements of attendance at district schools:
1. Students receiving tutorial instruction in a field not offered in the district's curricula from a properly qualified
tutor approved by the Superintendent, when the excusal does not interfere with the student's regular program
of studies.
2. School age children unable to attend school upon recommendation of the school physician and a psychiatrist
or school psychologist, or both, and with approval of the Secretary of Education.
3. Students enrolled in special schools conducted by the Chester County Intermediate Unit or the Department of
Education.
The Board shall report to appropriate authorities infractions of the law regarding the attendance of students below the
age of seventeen (17). The Board shall issue notice to those parents/guardians who fail to comply with the statutory
requirements of compulsory attendance that such infractions of the statute will be prosecuted.
Educational Tours/Trips
The Board may excuse a student from school attendance to participate in an educational tour or trip not sponsored by
the district if the following conditions are met:
1. The parent/guardian submits a written request for excusal prior to the absence.
2. The student's participation has been approved by the Superintendent or designee.
3. The adult directing and supervising the tour or trip is acceptable to the parents/guardians and the
Superintendent.
The Board may limit the number and duration of tours or trips for which excused absences may be granted to a
student during the school term.
Delegation of Responsibility
The Superintendent or designee shall annually notify students, parents/guardians, and staff about the district’s
attendance policy by publishing such policy in the student handbook, district website and other efficient methods.
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The Superintendent or designee shall develop procedures for the attendance of students which:
1. Ensure a school session that conforms to requirements of state law and regulations.
2. Govern the keeping of attendance records in accordance with state statutes.
3. Distribute annually to staff, students, and parents/guardians Board policies and school rules and regulations
governing student attendance, absences, and excusals.
4. Impose on students who cut class, have unexcused lateness to class, or leave school without
permission appropriate incremental disciplinary measures for infractions of school rules.
5. Identify the habitual truant, investigate the causes of truant behavior, and consider modification of the
student's educational program to meet particular needs and interests.
6. Ensure that students legally absent have an opportunity to make up work.
7. Issue written notice to any parent/guardian who fails to comply with the compulsory attendance statute, within
three (3) days of any proceeding brought under that statute. Such notice shall inform the parent/guardian of
the date(s) the absence occurred; that the absence was unexcused and in violation of law; that the
parent/guardian is being notified and informed of his/her liability under law for the absence of the student; and
that further violations during the school term will be prosecuted without notice.

ABSENCES
Students are expected to be in attendance regularly from 7:30 a.m. until 2:15 p.m. Excused absences from school are:
personal illness, quarantine, death in the family, observance of major religious holidays, and for other purposes
approved in advance by the administration. It will be the responsibility of the student to make up all work missed due
to the absence. All other absences are illegal and unexcused and the school laws of Pennsylvania shall be applied.
Absences will be recognized as cumulative or non-cumulative. Cumulative absences refer to days that
contribute to the allotted number of days a student may be absent. Non-cumulative absences are absences that do
not contribute to the specified days students may be absent. Students are allowed 20 cumulative absences per yearlong course/10 cumulative absences per each semester course.
Cumulative absences include:
PN
Any Parent Note - maximum of 10 days allowed per year
FV
Family Vacation - maximum of 5 per year and must have grade level administrator approval prior to absence.
Note must
be submitted to the Attendance office
ED
Early Dismissal – (Missed periods in the day due to appointment out of school)
LAW Unlawful absence - for student under 17
UNX
Unexcused absence - for students age17 and older
CUT
Truant absence
Non-Cumulative absences include:
DN
Doctor’s Note for illness
RH
Religious Holiday
CV
College Visit – (Must be pre-approved and proof of college visit is required upon return to school)
NN/NE Nurse Dismissal
DE
Death in Family/Funeral
SUS
External Suspension
ACT
School Activity
Unexcused/Unlawful Absences - Any absence which does not meet the definition of an excused absence including
but not limited to the following:






Any day, for which a written excuse is not submitted within three (3) school days of a student’s return from an
absence, including notes from physicians.
Any absence not excused by a physician’s note after seven (7) absences verified by receipt of parent
excuses.
Truancy - frequent or prolonged absence without satisfactory reason, or willful violation of the compulsory
attendance laws, which are subject to the penalties provided in the school laws of Pennsylvania.
Cutting class.
Unexcused lateness to school that results in an absence from fifty (50%) or more of a class period.
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Any absence due to a family vacation while in school is in session after the fifth (5 th) day of the five (5) day
maximum per school year.

It is most important that your parent or guardian notify the attendance office by telephone on the day of the absence:
484-266-3310. An official excuse form completed by a parent or guardian must be presented to the attendance
secretary the day that the student returns to school. If the excuse form is not returned within three (3) days of return,
the absence will be considered “unlawful.”
Any student who is participating in an extracurricular activity must be in school by 8:30 a.m. in order to participate on
that day.
COLLECTING DAILY ASSIGNMENTS
Students absent from school for one or two days should get their missed assignments by calling other members of
their class or checking the teacher’s Schoology page, not the school office. If the absence is extended 3 days or
more, parents may contact the main office for assistance in obtaining the child’s assignments. This process requires a
full 24-hour notice. Parents should make arrangements to pick up the work in the Administration Office during normal
school hours (7:20 am - 3:20 pm). A doctor’s note will be required to collect work for more than three days of absence.
The note should have the reason for not attending school and the estimated length of time for which work is to be
collected. All work given to the student is due back as soon as possible. In order for any additional work to be
collected for the student, completed work must be returned to the office.
In instances of chronic and/or irregular absences reportedly due to illness, the school’s administration may request a
physician’s statement certifying such absences to be justifiable.
EARLY EXCUSE/EARLY DISMISSAL
Students may not leave the school grounds before the scheduled dismissal time without having first acquired an early
dismissal pass from the Attendance Office. The school will grant early dismissal for the same reasons allowable for
excused absences. You should try to schedule appointments with your doctor or dentist other than during school
hours. Early dismissals for reasons other than medical or dental appointments, court appearances, or family
emergencies will be considered cumulative absences.
Requests for an early dismissal from school must be in writing stating:
 Name, Grade, and Homeroom
 Date and Time of dismissal
 Reason for excuse
 Parent Signature and Telephone (number available during school hours for verification)
Students must submit these excuse requests to the Attendance Office by 7:30 a.m.
Parents are asked to only write early excuse notes for students who have a doctor’s appointment that can’t be
scheduled after the school day. Please do not write notes for early excuses because of pep rallies, assemblies,
wanting to leave early for vacations, or just because it’s Friday.
Students who plan to participate in an activity or sport after school must be in attendance for the entire day of the
scheduled activity or sport. (Students are permitted to go to a scheduled doctor or dental appointment)
Student attendance will be coded in the following manner:
A student will be charged with a .5 (a half day) absence if a student:
 Is excluded from school by the nurse before 10:57 A.M.
 Has an early dismissal before 10:57 A.M.
A student will not be charged with an absence if a student:
 Is excluded from school by the nurse after 10:57 A.M.
 Has an early dismissal before 10:57 A.M. and he or she returns
 Has an early dismissal after 10:57 A.M.
RULES FOR COURSE CREDIT
The following procedures shall be followed in administering the West Chester Area School District promotion policy
regulations:
Parents of students who miss seven (4 or more for a semester course) of cumulative days during the school year shall
be notified in writing of the student’s absence record.
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A parent/guardian conference shall be requested by school administration when any student has missed a total of ten
(5 for a semester course) or more days.
When a student has missed a total of 20 days (10 for a semester course), the ART team shall review the student’s
absence record to determine if a recommendation for no course credit be made to the principal. The principal will
review the recommendation and make the final determination of No Course Credit.
More detailed information concerning attendance can be found in the WCASD Discipline and Records Policy
handbook.
TARDY
To Class: Unexcused lateness to class will result in a one-day late room assignment for each offense.
To School: Students arriving late to school, (after 7:30 and until 7:40 a.m.) must report to the lobby at the main
entrance to obtain a late pass for admittance to homeroom.
Students will be permitted four (4) unexcused ‘lates’ to school; after that, a LATE ROOM will be assigned for any
subsequent unexcused lateness. Nine (9) or more events of unexcused lateness to school will result in one day of
Saturday School for each late entry to school after 8 in a semester.
Students arriving late to school, after 7:40 A.M., must report to the attendance office to obtain a late pass to class.
TECHNICAL COLLEGE HIGH SCHOOL BRANDYWINE CAMPUS IN DOWNINGTOWN (TCHS) ATTENDANCE
POLICY
Students attending TCHS should be aware of the special attendance policy and procedures. A student who abuses
the attendance policy cannot expect to do well in school, will not receive credit for the course in which he/she is
enrolled, and may be denied the opportunity to continue his/her program during the next school year.
LEAVING SCHOOL WITHOUT PERMISSION
Once students have reported to school, they are not permitted to leave the building until the end of the official school
day. No one is permitted outside the building unless permission is given by an administrator. McDonald’s, Dairy
Queen, Wawa, Wendy’s, etc., and/or loitering in the parking lot areas are off limits during the regular school day.
Students who leave the building without permission will be charged with a Level II
offense.
Students in the parking lot without permission will also be charged with a Level II
offense.
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HENDERSON HIGH SCHOOL REMOTE 2.0 BLOCK SCHEDULE

Figure 1 High School Schedule during Remote Learning

HENDERSON HIGH SCHOOL BELL SCHEDULE
The following chart shows the regular daily bell schedule for Henderson:

Teachers/Staff Report
Opening of Homeroom/Warning Bell
Late Bell/Homeroom Begins
Homeroom
1st Period
2nd Period
3rd Period
4th Period
(Lunch)
5th Period
(Lunch)
6th Period
(Lunch)
7th Period
(Lunch)
8th Period

7:20
7:25
7:30
7:30 – 7:40
7:44 – 8:29
8:33 – 9:18
9:22 – 10:07
10:11 – 10:56
11:00 – 11:45
11:49 – 12:34
12:38 – 1:23
1:27 – 2:15

*For Bell Schedule of delayed openings, please see SCHOOL CLOSING/DELAYED OPENING on page 19.
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BULLYING/CYBERBULLYING
Purpose
The district recognizes that bullying and intimidation have a negative effect on the learning environment. Students who
are intimidated and fearful cannot give their education the single-minded attention needed for success. Bullying can
also lead to more serious violence. Every student has a right to an education and to be safe in and around school.
Definitions
Bullying means an intentional electronic, written, verbal, or physical act or series of acts directed at another student
or students, which occurs in a school setting and/or outside a school setting, that is severe, persistent, or pervasive
and has the effect of doing any of the following: (1) substantially interfering with a student’s education; (2) creating a
threatening environment; or (3) substantially disrupting the orderly operation of the school.
Examples of acts or series of acts that may constitute bullying if it meets the preceding definition include, but are not
limited to: physical intimidation or assault; extortion; oral or written threats; teasing; putdowns; name calling;
threatening looks, gestures or actions; cruel rumors; false accusations; and social isolation.
Bullying behavior accomplished through electronic mediums, including but not limited to, computers, Internet, instant
messaging, email, and social networking sites shall be subject to this policy.
Bullying, as defined in this policy, includes cyberbullying.
School setting means in the school, on school grounds, in school vehicles, at a designated bus stop, or at any
activity sponsored, supervised, or sanctioned by the school.
Authority
The Board prohibits all forms of bullying by district students.
The Board encourages students who have been bullied to promptly report such incidents to the building principal or
designee.
The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be taken when
allegations are verified. The Board directs that any complaint of bullying brought pursuant to this policy shall also be
reviewed for conduct which may not be proven to be bullying under this policy but merits review and possible action
under other Board policies.
Discrimination/Discriminatory Harassment
Every report of alleged bullying that can be interpreted at the outset to fall within the provisions of policies addressing
potential violations of laws against discrimination and discriminatory harassment shall be handled as a joint,
concurrent investigation into all allegations and coordinated with the full participation of the Compliance Officer. If, in
the course of a bullying investigation, potential issues of discrimination or discriminatory harassment are identified, the
Compliance Officer shall be promptly notified, and the investigation shall be conducted jointly and concurrently to
address the issues of alleged discrimination as well as the incidents of alleged bullying. [6][7]
Confidentiality
Confidentiality of all parties, witnesses, the allegations, the filing of a complaint and the investigation shall be handled
in accordance with this policy and the district’s legal and investigative obligations.
Delegation of Responsibility
Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.
The Superintendent or his/her designee, in cooperation with other appropriate administrators, shall review this policy
every three (3) years and recommend necessary revisions to the Board.
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District administration shall annually provide the information required by law on the Safe School Report, or the current
required documentation.
GUIDELINES
School Personnel Intervention
The district requires school personnel who observe or become aware of an act or series of acts that s/he believes to
constitute bullying to take immediate, appropriate steps to intervene, unless such intervention would be a threat to the
school personnel’s safety. If the school personnel are unable to intervene, believe that his/her intervention has not
resolved the matter, or the objectionable action persists, s/he shall report the bullying to the building principal or
his/her designee for further investigation.
Reporting by Students or Parents/Guardians
The district expects students and parents/guardians who observe or become aware of an act or series of acts that
they believe to constitute bullying to report it to the building principal or his/her designee for further investigation.
Investigation Procedures
Upon learning of a bullying incident, the principal or his/her designee shall contact the parents/guardians of both the
alleged aggressor and the alleged subject of the aggression, interview both students, and thoroughly investigate. This
investigation may include, but is not limited to: interviews with students, parents/guardians, and school personnel;
review of school records; and identification of parental, family, and environmental issues.
All employees shall cooperate with any investigation conducted under this policy or by any local, state, or federal
agency or the Board.
Consequences/Intervention
Students found to have bullied others shall be subject to the consequences set forth in applicable Board policy,
consistent with the Code of Student Conduct/Disciplinary Action Schedule. Students may also be subject to
counseling.
Depending on the severity of the incident, the principal or his/her designee may also take appropriate steps to ensure
student safety. These may include, but are not limited to: implementing a safety plan; separating and supervising the
students involved; providing staff support for students as necessary; reporting incidents to law enforcement, if
appropriate, in the principal’s or designee’s sole discretion; and developing a supervision plan with parents/guardians.
The district may elect to develop and implement bullying prevention, intervention, or educational programs.
Retaliation and False Charges
Retaliation against students, school personnel, or other persons who report bullying pursuant to this policy or who
participate in any related proceeding is prohibited. The Board deems retaliatory acts harmful and shall take
appropriate action against students who retaliate against any student, school personnel, or other person who reports
alleged bullying or participates in related proceedings. Such action may include discipline up to and including
expulsion.
Students who knowingly make false charges of bullying or retaliation shall be subject to disciplinary action up to and
including expulsion.

BUS PROCEDURES
Students are expected to conduct themselves at bus stops and on the bus in a responsible manner that will insure the
safety of all riders. The bus driver is in charge of the safety of his passengers, and his/her instructions must be obeyed
at all times.
Compliance with the following regulations is required without it being necessary for the driver to call attention to them.
Violation of these requirements may result in disciplinary action without additional prior warning.
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At Bus Stops Students Must:
1.
2.
3.
4.
5.
6.

Be on time.
Conduct themselves in an orderly manner.
Wait out of the way of traffic
Not play games or chase anyone.
Be sure the road is clear and wait for driver’s signal before crossing road/crossing in front of bus.
Enter bus promptly in an orderly manner after the bus comes to a complete stop.

On the Bus Students Must:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Be seated before the bus moves and remain seated while bus is in
motion.
Not tamper with the bus or any of its equipment.
Not extend any part of the body from the bus.
Not eat, drink beverages, or smoke on the bus.
Not try to save seats for friends; always leave room for the third pupil if necessary.
Be courteous to the driver, obey him and give him the respect due a teacher.
Not talk to the driver while the bus is moving or distract his attention by loud talking or disorderly behavior.
*Ride only on the assigned bus and get off only at the assigned stop. Exceptions must be requested in
writing by parents and approved by the assistant principal.
Not violate other school district policies or regulations of the Commonwealth or the United States.
Refrain from any actions which would endanger the health, safety, or welfare of the other pupils on the
bus.
Not throw anything out the bus windows.

A bus pass must be obtained during the homeroom period from an administrator in order to ride on a bus other than
the one assigned to the student. To secure a bus pass, the student(s) involved must present signed parental/guardian
permission note before obtaining the bus pass.
TRANSPORTATION / VIDEO MONITORING
PURPOSE: The Board recognizes that misconduct on board a bus jeopardizes the safety of all passengers and that
the limited use of video monitoring will help ensure safety by serving as a deterrent to misbehavior.
AUTHORITY: The Pennsylvania State Board of Education regulations grant School Boards the authority to make
reasonable and necessary rules governing the conduct of students in school, including traveling to and from school.
The responsibility for maintaining reasonable discipline on board the District’s school buses begins with the individual
driver. Bus incident reports will continue to be the primary tool for use by the driver to report misconduct which he/she
observes that cannot be corrected by less formal means, such as reassigning seats or giving verbal warnings. These
reports are forwarded to the responsible building principal for corrective disciplinary action as per existing District
guidelines or procedures.
To assist with discipline control, the School District Administration is authorized to purchase, maintain and equip
school buses with video cameras and housings capable of holding and utilizing a video camera for rider surveillance.
District Administrators and officials shall determine when buses will contain cameras. In particular, cameras shall be
placed in buses on a random basis as well as in response to specific requests. However, bus drivers and riders will
not be provided with any knowledge of the actual presence or absence of cameras. It will appear as though a camera
is present on board and taping on all days.
NOTIFICATION: On each bus where a video camera housing has been placed, a warning shall be posted informing
the riders that a video monitoring system may be used at any time. In addition, at the beginning of each school year
notification shall be sent informing parents that busses shall have video monitoring systems which may be used at any
time. However, failure of a parent to receive such a notification does not preclude the use of a videotape in any
subsequent student disciplinary or other legal proceedings.
USE OF RECORDED DOCUMENTATION: Reviews of videotapes shall be limited to the Principal, Supervisor of
Transportation, the Superintendent’s Designee and the Superintendent. However, videotapes may be used in
expulsion hearings if the videotape provides evidence in the case.
DESTRUCTION OF RECORDS: Videotaped documentation of misbehavior will be preserved only until any
disciplinary action/disposition is reached. Thereafter, all recorded evidence of the misbehavior will be erased.
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PARENT SCREEN RIGHTS: A request for viewing a videotape may be made by a student’s parents or guardians if
the students have been videotaped and disciplinary action has been recommended. All requests shall be in writing
and addressed to the Principal of the student’s school. Parents may only view that portion of the tape that documents
the alleged misbehavior of their child on the bus.
Failure to obey bus procedures may result in school discipline and/or exclusion from transportation services. More
detailed information concerning bus conduct may be found in the West Chester School District “Discipline and
Records Policies.

CAFETERIA REGULATIONS
Food and drink are only allowed in the cafeterias. The hallways, classrooms, and bathrooms are off-limits for student
eating and drinking.
The following guidelines have been implemented to monitor cafeteria behavior:
1.

Students have seven (7) minutes from the end of the previous period to enter the cafeteria. Students are
not permitted to be late for lunch: if you are late you must have a pass from your previous period teacher.
A student who is late without a pass receives a late room assignment.

2.

Students must deposit trash and recyclables in their respective containers and are responsible for
cleaning up the area on and around their table. Students at a table will not be dismissed until their area is
clean. All students at the table are responsible for cleaning their area. Remember, your peers will be
eating or sitting in study hall at your table after you.

3.

Students who do not adhere to cafeteria rules will be assigned special seating arrangements by teachers
on cafeteria duty or by administrators.

4.

If you plan on using part of your lunch period to complete school work or study for an exam, locker before
lunch and bring what you will need with you. No locker passes will be issued.

5.

A student must have a pass from a teacher, counselor, or administrator to leave the cafeteria before
dismissal. You must show the pass to the teacher on duty upon leaving and returning.

6.

If you are scheduled for 4th, 5th, 6th, or 7th period lunch you must be there. Cutting lunch is the same as
cutting a class.

7.

Misuse of food or cafeteria supplies is a disruption to the cafeteria and lead to a detention or Saturday
School.

8.

Respect your peers, the cafeteria workers, and teachers on duty. If you have a problem with the service
or anything else, you must report it to the teacher on duty or your grade level administrator.

9.

Students are to remain seated and be dismissed by table. The teacher monitors will dismiss after a check
of the table and its’ surroundings for trash and litter.

10.

The cafeteria will be closed from 7:25 a.m. till 7:45 a.m. Students are responsible to be on time for
homeroom and the cafeteria will remain closed during this time period.
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CLUBS
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COURSES
COURSE CHANGES
Adding a course to replace a given study hall may be done within the first two weeks of class for full year courses, and
within the first week for semester courses. Changes from one course to another will not be considered after the school
year begins.
LEVEL CHANGES
Students who experience academic difficulty in a course may consider a level change (i.e. Accelerated Honors to
Honors, Honors to College Career Prep) after the date specified in the course selection guide. A schedule for level
changes will be posted in guidance during the school year.
The schedule change form must be completed and returned to the counselor by the deadline. THERE WILL
BE NO LEVEL CHANGES AFTER THE DESIGNATED DATE (check guidance office posting).
COURSE WITHDRAWAL
A student may withdraw from a class up to the following time period and receive NO grade:
 Full year course………2 weeks prior to the end of the second marking period
 Semester course........2 weeks prior to the end of the first marking period 1 st semester; 2 weeks prior to the
end of the third marking period 2nd semester
Withdrawal from a course beyond the time specified above:
 Student is failing……… WF grade is recorded and included in the GPA
 Student is passing………WP grade is recorded but not included in the GPA
COURSE CHANGES AFTER SCHOOL YEAR BEGINS
There will be NO level changes 3 weeks prior to the end of the first and second marking periods. All level changes
must be completed no later than 2 weeks after the end of the first semester.

DANCES/PROMS
All dances held at Henderson are from 7:00 P.M. to 10:00 P.M. (with a possible exception to proms). The Dance
policy allows our students to bring one guest to the dance provided that the Prom/Dance Guest Pass Form is
completed prior to the event. This completed form, as well as a copy of the guest’s photo ID must be turned in when
purchasing a ticket. A guest must be enrolled in at least 9th grade. Guests must either be enrolled in high school or be
a high school graduate and must present a high school ID (driver’s license if a college student) when purchasing a
ticket. If you have a guest who is 21 or over, you must schedule a meeting with the building principal prior to
purchasing your ticket. (Any former student or guest, who was either suspended, expelled, or dropped out of
Henderson, will not be able to attend the dance.)
In an effort to provide for the safety and welfare of the students, an alcohol breathalyzer will be used at the dance for
both students and their guests. These events are designed to be an enjoyable social activity for students. In order to
protect the safety of all students on the dance floor, mashing, slam dancing, and putting friends on shoulders are
prohibited. Inappropriate and/or suggestive dances will not be permitted.

In an effort to provide for the safety and welfare of the students, an alcohol breathalyzer will be used at all
major student activities throughout the year.

DANCE DRESS CODE




Either Formal Wear for Senior/Junior Prom or Semi-Formal Wear - Suit/Dress for Homecoming and other
dances
No cut-out parts on stomach, waist, or sides
No low-cut tops or dresses
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No shorts or jeans
Suit with dress shirt & tie; button down or casual shirt
Dress shoes required

RULES FOR INAPPROPRIATE DANCING
The following steps will occur if students are dancing inappropriately at the dance:
1. Chaperone will ask the students involved to leave the dance floor where they will be given a personal warning
and a letter will be sent home.
2. Chaperone will escort the students to the cafeteria for the remainder of the dance. They will not be allowed to
return to the dance floor. No refunds will be issued for inappropriate dancing/behavior.
DANCE-STUDENT PICK-UP
Students must be picked up by parents no later than 10:15 P.M. Please make prior arrangements with your parents so
that this can occur. Students may not leave the dance until at least one hour prior to the dance ending.

DISCIPLINE
STUDENT BEHAVIOR – GENERAL GUIDELINES
Students should understand that as citizens of B. Reed Henderson High School, they have the responsibility of
conducting themselves in a manner which is positive and enhances the educational environment. Inappropriate
behavior will require disciplinary action in accordance with the West Chester Area School District Discipline Code.
Please refer to the District Discipline and Records Policies for more detailed information.
DISCIPLINARY CONSEQUENCES:
Teacher Detention:
Teachers may, at their discretion, detain student(s) after the regular school day for a maximum of one (1) hour for
violation of class regulations. Students are permitted twenty-four (24) hours notice to provide necessary
arrangements. Failure to report for detention when assigned may result in an administrative referral.
Late Room:
To discourage lateness to school or to class, a late room is conducted for forty-five (45) minutes after school every
day EXCEPT Wednesdays in room 222. Students receive late room assignments for these reasons:
 Late to school
 Late to class
 Disciplinary action by administrator only
Students acknowledge notification of late room assignments by signing a late room form. If you are absent from
school on the day of a late room assignment, you must report to the next late room. It is the student’s responsibility to
see the assistant principal to reschedule a missed late room. You must bring books and materials to remain
constructively occupied during a late room assignment.
Late rooms can only be rescheduled because of EMERGENCY situations.
*A teacher detention takes precedence over a Late Room assignment; however, the detaining teacher or student must
notify the assistant principal’s office the same day prior to dismissal time. The Late Room assignment will then be
rescheduled for the next day.
Saturday School:
West Chester Area School District Saturday School will be held at Henderson High School from 8:30 – 11:30.
1. Doors for Saturday School will be open at 8:15 A.M. and will close at 8:30 A.M. Students are expected to report on
time. It is the student’s responsibility to have all necessary materials to complete any work.
2. A Saturday School absence will only be excused with a physician’s note. In addition, the student must make up
the missed day on the following scheduled Saturday.
3. Students who are assigned Saturday School will not participate nor attend any extra-curricular activities on the day
assigned.
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4. Students who cut Saturday School will make up the day the following scheduled Saturday School and will receive
one (1) day of external suspension.
5. Students who cut Saturday School will be ineligible to participate in extra-curricular activities until the originally
assigned Saturday School day is served.
6. Students must remain quiet and constructively occupied with school work throughout the entire morning (8:30 –
11:30). Some suggested work is school assignments, art work, silent reading, or assigned reflective writing.
7. Students are not permitted to bring food, candy, or drink during Saturday School. Students are not permitted to
display or use electronic devices in Saturday School (exception – school issued laptop is permitted).
8. While in Saturday School, Students will be given two warnings prior to being sent to the Administrator.
9. Sleeping or misbehavior will not be tolerated. Students who fail to follow the Saturday School rules will be charged
with an additional level II offense.
In case of inclement weather, call 484-266-1000 for information on School closing.
External Suspension:
While on Suspension: A student who is on suspension shall neither participate in, nor attend any extracurricular
activity during the period of suspension. This will be in effect immediately upon notification of suspension.
Suspension shall be in effect until the start of the first day that the student is eligible to return to school. Therefore, a
student who had been participating in extracurricular activities prior to suspension must be in school on the day in
which the student wishes to resume participation in extracurricular activities.
This is the most punitive type of punishment issued. Teachers are requested to send assignments by a given
date/time to the assistant principal’s office.
The following revisions to the West Chester Area Schools DISCIPLINE POLICY do comply with the Pennsylvania
School Code Amendment addressing the possession of weapons in schools.
POSSESSION OF WEAPONS
1. Any loaded or unloaded firearm or dangerous weapon possessed on or about a person while on district
property is subject to seizure or forfeiture. Incidents of students possessing weapons will be reported to the
students’ parents and shall be reported to the police. Appropriate disciplinary and/or legal actions will be taken
against students who possess weapons and with students who assist possession in any way. However,
weapons under the control of law enforcement personnel are permitted. The superintendent may authorize
other persons to possess weapons in school buildings. The district superintendent may also prescribe special
conditions or procedures to be followed before giving such authorization.
2. Definition: “Weapons in the Schools - Weapons, and replicas of weapons, are forbidden on school property.
Weapons shall be any device, instrument material or substance, animate or inanimate, which, under the
circumstances in which it is used, attempted to be used or threatened to be used is readily capable of causing
death or serious physical injury. Weapons shall include, but not be limited to any knife, cutting instrument,
cutting tool, nunchaku, firearm, shotgun, rifle and any tool, instrument or implement capable of inflicting
serious bodily injury, including metal knuckles, straight razors, explosives, noxious, irritating or poisonous
gases, poisons, drugs or other items fashioned to use, sell, harm, threaten or harass students, staff members,
parents, patrons or any other person.”
3. “Weapons possession will result in the following - - - In addition to notifying the local law enforcement agency,
the following action(s) will be taken:
Unless the Superintendent recommends otherwise as set forth herein, the student shall be expelled from
school for a period of not less that one (1) year. Such an expulsion shall be conducted pursuant to all such
applicable regulations. The Pennsylvania Department of Education shall be notified. The district
Superintendent, by his or her sole discretion, may recommend discipline short of expulsion on a case by case
basis. In determining whether discipline of expulsion is to be recommended, the Superintendent may consider
such factors as the age of the student, the demeanor and conduct of the student, the student’s past
disciplinary record, the type of weapon involved, the circumstances under which the weapon was brought to
school, use and/or intended use of the weapon, and any other factors which the Superintendent might deem
to be mitigating circumstances.”
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4. Special Education - - “The provision of this Discipline and Records Policy regarding possession of weapons
shall apply to special education students. However, in applying these weapons possessions provisions to
special education students, the Superintendent or other chief administrative officers shall take all steps
necessary to comply with the Individuals with Disabilities Education Act (20 U.S.C., 1499 et seq.).”
5. “Any replica or toy weapon must have a legitimate teaching function for educational purposes. This practice
should be discouraged; however, if necessary for a legitimate teaching function, it shall be permitted subject
to the following regulations:
a)

The teacher must submit to the building principal a written request for permission to have a replica,
toy or look-alike weapon in school;

b)

The written request shall outline the legitimate teaching reason for the replica, toy or look-alike
weapon;

c)

The teacher must receive, from the principal, written permission prior to the replica, toy or look-alike
weapon being brought to school;

d)

If written permission is given by the building principal, the replica, toy or look-alike weapon shall be
brought in to the building by a parent and delivered directly to the principal (or to his/her designee) at
the principal’s office.

e)

The teacher shall obtain the replica, toy or look-alike weapon from the principal when it is needed, and
after the lesson has occurred; return it to the principal’s office.

f)

The replica, toy or look-alike weapon shall be returned by the principal (or his or her designee) directly
to the parent;

g)

Students shall have no contact with the replica, toy or look-alike weapon unless it is absolutely
necessary as a part of the legitimate teaching function. “

A FAILURE TO COMPLY WITH THIS MEMORANDUM MAY RESULT IN SERIOUS DISCIPLINARY ACTION.

DRESS CODE
JCDB - DRESS AND GROOMING
The Board recognizes that each student’s mode of dress and grooming is a manifestation of personal style and
individual preference.
The Board has the authority to impose limitations on students’ dress in school.
Students may be required to wear certain types of clothing while participating in physical education classes, technical
education, extracurricular activities, or other events and situations where special attire may be required.
The Board authorizes the Superintendent or designee to enforce school rules prohibiting student dress or grooming
practices which present a hazard to the health or safety of the student him/herself or to others in the school, or
materially interfere with school work, create disorder, or disrupt the educational program.
The building administrators & teachers shall be responsible to monitor student dress and grooming in their building.
Staff members shall be instructed to demonstrate by example positive attitudes toward neatness, cleanliness,
propriety, modesty, and good sense in attire and appearance. (See policy GBRM)
The Superintendent or his/her designee shall ensure that all rules implementing this policy impose only the minimum
necessary restrictions on the exercise of the student’s taste and individuality.
Students are expected to wear clothing appropriate to the educational program.
Modesty and cleanliness are considerations for proper dress.
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Unacceptable attire includes (but is not limited to): attire that is unsafe, unhealthy, disruptive, offensive to generally
accepted community standards, or contains obscene language; any clothing that reveals undergarments; torn clothing
or clothing with holes in it; tight fitting outfits that are inappropriate and/or revealing.
During the school year and summer school, the following applies to male and female students:
1) Tops
• Shirts, T-shirts and sweatshirts must not have inappropriate slogans, words, pictures, alcohol/smoking
advertisements, etc.
• No tank tops, no tops that show the midriff or cleavage, and no see-through tops.
2) Pants/Shorts/Dresses/Skirts
• Dresses, shorts and skirts must be at an appropriate length which is determined to be no shorter than midway
between the knee
and the top of the leg.
• No pants/sweatpants/shorts, etc with writing in inappropriate places.
• Pants must be appropriately sized and worn at the waist and no lower than the top of the hips.
• Undergarments are not to be displayed.
• Pajamas are not permitted.
3) Outerwear
• Coats, hats, hoods, scarves, and the like are not to be worn in the school building except for religious reasons.
4) Footwear
• No bedroom slippers are permitted.
• Laces on shoes must be secured.
• Any footwear that poses a safety hazard is not permitted.
5) Other
• No chain link belts.
• Spiked jewelry, chains or any jewelry that could cause injury or constitute a hazard are not permitted.
Any apparel judged to be unhealthy and/or unsanitary (clothing that is dirty and/or gives off a foul odor) is not
permitted.
For reasons of safety and health, special dress and grooming regulations may be developed for specific locations
such as production areas or gymnasiums. For special events such as field trips, spirit days, dances or
commencement, special attire may be prescribed.

ELIGIBILITY
The Policy for Participation in Extracurricular Activities and Interscholastic sports
states:
Effective July 1, 1987, the following standards will be in place regarding participation in athletics, marching band,
school plays, field trips (unless requested by Board approved curriculum), and all other extracurricular activities:
1.

To participate in any activity, the pupil must maintain acceptable grades. To be eligible, a student must not
be failing any 2 subjects, or the equivalent, during the marking period. Eligibility shall be cumulative from
the beginning of a grading period, and shall be reported on a weekly basis. Back work may be made up in
accordance with school rules.

2.

New students must comply with the rules. Information relating to the previous marking period will be
obtained from records of last school attended.

3.

At the end of the school year, the student’s final grades, rather than his/her grades for the last marking
period, shall be used to determine eligibility for the first marking period of the new school year.

4.

For athletics, a student who is scholastically ineligible may not practice or participate in contests during
the week he/she is ineligible.

5.

Scheduled “try-outs” are excluded from eligibility rules.
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6.

Students are ineligible for one (1) week following submission of his/her name by the respective teacher for
a particular course.

7.

With the exception of the week following issuing of progress reports, eligibility lists are distributed to all
faculty and staff members, including coaches, once each week.

For citizenship rules, please refer to the West Chester Area School District Discipline
Code.

EXTRA-CURRICULAR ACTIVITIES
ATTENDANCE - Attendance at all school sponsored activities is a privilege offered to all ELIGIBLE students enrolled
at Henderson. ALL school rules and disciplinary regulations are in effect at all school activities, including both home
and away contests and all field trips. A list of activities with brief descriptions is available to all students on our web
site and from the web page for new students.
BEHAVIOR - Students who do not follow established regulations are subject to disciplinary action. Teachers and
administrators present at such events will maintain an atmosphere appropriate for that activity and expect all students’
total cooperation. Students who do not follow established regulations will be ejected from the activity and be subject to
disciplinary action.
See page 30 for WCASD HIGH SCHOOL EXTRA CURRICULAR CODE OF CONDUCT

FIELD TRIPS
Field trips are an extension of the school program. Overnight field trips are designed to be a positive educational
experience. Our goal is to sponsor them free of incidence. Therefore, students attending any over night field trip must
be free of any serious discipline problems and must be academically eligible.

FIRE DRILLS
Fire drills are mandatory for the school’s safety program. At the sound of the fire signal, everyone must evacuate the
building in a quiet and orderly manner in their groups following the instructions of their teacher. Students are not to
take books, supplies or coats with them -- unless the drill has been pre-announced to do so. Girls may take their
purses. Directions for exits are posted in every classroom.

GRADES
Henderson High School employs a grading system based on a scale of 100 points expressed as percentages. We
convert the percentage grades to letter grades for ease and simplicity of communication. For the purposes of
expressing grade point averages in universal languages, letter grades have equivalents in quality points. We weigh
quality points for students in especially difficult programs to recognize extra difficulty.
We compute the Grade-Point Average (GPA) as follows:
Grade Point Average = Earned Quality Points divided by Credits Attempted
Note: Some classes, such as those with a lab component may be worth more than one credit.
Each course is worth one (1) credit or a fraction of a credit as indicated in the course selection brochure. To find the
GPA we also include all FAILED credits.


SPECIAL NOTE: A “70” average is needed to pass a course.

NOTE: The lowest grade that can be given is a 45.
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.GRADUATION REQUIREMENTS
4 credits...........................................................................................
4 credits...........................................................................................
3 credits...........................................................................................
3 credits...........................................................................................
2 credits...........................................................................................
5 credits...........................................................................................
2.8 credits....................................................…………………………
23.8 credits......................................................................................

English
Social Science
Mathematics
Science
Arts and Humanities
Electives
Health and Physical Education
TOTAL CREDITS

HONOR ROLL
A student is ranked as Honor Roll status by fulfilling requirements determined by the following standards during each
marking period:
1. “A” or “B” (“80%” minimum) in subjects meeting 5 days per week
2. ”C” (70% “minimum) or better in all other subjects
3. No incomplete grades
INCOMPLETE GRADES
Incomplete grades are given when a student fails to complete assigned work during a report period due to excessive
absence or other causes. ALL incomplete (I) grade make-up work must be completed within two (2) WEEKS FROM
THE END OF THE MARKING PERIOD. Failure to meet this requirement will automatically change the “I” to an “F”
grade.
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INTERIM REPORTS
There are two types of progress reports to keep parents informed of the level of their student’s academic
achievement. Written progress reports are used in the middle of each marking period if a student is achieving
outstanding work, is in danger of failing, or is negligent in some aspect of work.
Students will be given written progress reports to take home. Parents are asked to read the report, sign and return to
the teacher. If there are any questions or concerns, parents are encouraged to e-mail the teacher. Interim reports are
not disciplinary reports, but are a means of notifying a student’s progress mid-marking period.
An interim report must be used whenever a student is in danger of failing a course (cumulative E, or F) or displays
negligence in some other aspect of his school work; as per Board policy. Teachers are encouraged to use the positive
interim reports as a commendation of the student’s work. If there are any questions about student progress, please
do not hesitate to contact the teacher and/or counselor. In addition, both students and parents are asked to regularly
monitor grades via Power School.
MARKING PERIOD CALENDAR DATES – 2020-2021
Marking Periods:
1st MP: Monday, August 31, 2020 – Friday, November 6, 2020
2nd MP: Monday, November 9, 2019 – Monday, January 25, 2021
3rd MP: Tuesday, January 26, 2021 – Tuesday, March 30, 2021
4th MP: Wednesday, March 31, 2021 – Wednesday, June 16, 2021

Interim Reports Submitted By:
Monday, October 5, 2020
Monday, December 14, 2020
Friday, February 26, 2021
Wednesday, May 5, 2021

POWERSCHOOL PARENT PORTAL
The West Chester Area School District firmly believes that family involvement in a child’s education is crucial to a
child’s academic success in school. The PowerSchool Parent Portal system gives parents a window into the district’s
student information system. With this web-based tool, parents can see their child’s attendance and grade information.
A link to the parent portal site on the WCASD homepage (www.wcasd.net) is located at the top right side.
PROMOTION REQUIREMENTS
Students must not only accumulate the required number of credits to graduate, but also complete minimum
requirements each year for promotion to the next grade level.
For promotion to:
Grade 10
Grade 11
Grade 12

Minimum credits required are:
at least 5 credits from Grade 9
at least 11 credits from Grades 9 & 10
at least 17 credits from Grades 9, 10 &11

HALL PASSES
The school does not permit students in the halls during class periods unless he/she has a pass from a school staff
member.

HEAD PHONES
Any student who has head phones/ear buds visible may be asked to remove them and failure to do so may result as
insubordination.

HOMEROOM
All students are assigned to a homeroom. Homerooms open at 7:20 A.M. A warning bell rings at 7:25 A.M. The late
bell rings at 7:30 A.M. Students remain in homerooms from 7:20 A.M. to 7:40 A.M. every day.
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LIBRARY
The library is a center for resource material in all areas of the curriculum, as well as for recreational materials covering
a wide diversity of interest. The center is open every day from 7:15 A.M. until 2:50 P.M. The HELP program is open in
the library until 3:30 Mondays – Thursdays.
Using the library is a very important part of a student’s education, and we will make it as convenient as possible.
Students must cooperate at all times to maintain an atmosphere conducive to study.
Students may use the copier in the library.

LOCKERS
The school provides students with a locker which should be kept closed and secured at all times. If for any reason
your lock malfunctions, report it to Administration immediately. The school cannot be responsible for the safety of
your belongings. The locker belongs to the school and is loaned to you; it is not your private property.

LOITERING
All students must leave the building at the end of the school day. Only students who are participating in a school
sponsored activity are permitted in the building. Students, who get rides home, should be picked up no later than 2:35
P.M. Loitering after school will result in disciplinary action.

LOCKERS
The school provides students with a locker which should be kept closed and secured at all times. If for any reason
your lock malfunctions, report it to Administration immediately. The school cannot be responsible for the safety of
your belongings. The locker belongs to the school and is loaned to you; it is not your private property.
GYM LOCKERS
NEVER keep valuables, money, cell phones, etc… in your gym locker unless you use your own secure lock.

LOST AND FOUND
LOST ARTICLES
Articles that are found are turned in to the Administration Office. For lost articles, please inquire of the secretaries in
the office and check with your classroom teachers.
Students must report lost, misplaced or stolen text books immediately to their classroom teacher.

VALUABLES AT SCHOOL
The school urges that you avoid bringing valuables or large sums of money with you to school. If you bring such
valuables to school, you do so at your own risk. The school is not responsible for any loss. I-pods, cell phones,
laser pointers, etc. are disruptive to the educational environment; and therefore, student possession of these devices
is prohibited during school hours.

MEDICAL/NURSING SERVICES
The nurse is available for first-aid/emergency treatment for health problems arising at school. The nurse’s office is
located in the hallway next to the Administration Office. Except for emergencies, students who become ill / injured
during the school day must obtain a medical pass from their teacher for admittance to the nurse’s office. Students will
be cared for there, and if necessary, sent home. Every school related accident or injury must be reported immediately
to the staff member in charge of the activity and to the school nurse.
If you require a pass from the nurse, you must first report to your classroom teacher for permission to obtain a medical
pass.
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MSST TEAM
The MSST (Multi-Tier System of Support Team) is comprised of teachers, counselors, health specialists, and
administrators who are specially trained to work with student’s alcohol, drug, or mental health issues that are
addressed in this instructional program.
Students may be referred to the Team by faculty members, administrators, auxiliary personnel, other students,
parents, and self-referral. MSST is an intervention program, not a treatment or confrontational program. The intent of
the members of the MSST Team is to help and assist the student, not discipline them.

NATIONAL HONOR SOCIETY
National Honor Society Chapter Bylaws
The idea that one has an obligation to use one’s talents, skills, and knowledge for the betterment of others is the
cornerstone of the Society’s membership, activities, and projects. Some qualifications are:
Service
1. Willingness to uphold scholarship and maintain a loyal school attitude.
2. Involvement in the school community. A minimum of two school related activities is required. Participation in some
outside activities or service is encouraged.
3. Willingness to represent the school in inter-scholastic competition, community projects, or special events.
4. Serve the school when called upon.
Character
Character consists of a willingness to adhere to school rules and regulations in spirit and practice. Some guidelines
are:
1. Uphold principles of the school as enumerated in the student handbook.
2. Accumulate no suspensions.
3. Uphold principles of morality and ethics.
4. Demonstrate the highest standards of honesty.
5. Show courtesy and respect for others.
6. Observe instructions and rules; demonstrate punctuality and faithfulness both inside and outside the classroom.
7. Manifest truthfulness in acknowledging obedience to rules, avoiding cheating in any form, and show no willingness
to profit from the mistakes of others.
Leadership
Leadership is a highly important criterion for membership selection. Leadership is not confined to elected positions in
school and community organizations, but includes active participation in verified organizations. Some guidelines for
leadership are:
1. Resourcefulness in proposing new programs, applying principles, and making suggestions.
2. Demonstrate leadership in promoting school activities.
3. Exercise influence on peers in upholding school ideas.
4. Contribute ideas to improve the civic life of the school.
5. Successfully hold school positions of responsibility and is reliable.
6. Be dependable in any responsibility accepted.

Qualifications for Membership in the West Chester B. Reed Henderson Senior High School National Honor
Society
1. Students must have been in this school the equivalent of one semester.
2. Academic requirements are set by the National Council and are based on a student’s cumulative scholastic
average. The required standard of excellence for the National Honor Society at West Chester B. Reed Henderson
High School is as follows:
Grade Point Average of 4.0000 or higher
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Current members are expected to maintain their qualifications, academic and otherwise, for the duration of their
membership. If a member’s GPA falls below the standard, he or she will be placed on probation, and notified in
writing. Students not passing a course at the completion of a marking period will automatically be placed on
probation. If a student earns a failing grade in any subsequent marking period, then the member will be dismissed
from the National Honor Society and will not be honored as a society member at graduation. In addition, any student
that fails two or more classes in a marking period will be dismissed from membership. If the student has not obtained
the academic qualification, he or she will receive written notice of their dismissal from the NHS, and will not be
honored as a member at Graduation. Revocation of a student’s membership status under these circumstances shall
be considered final.
3. All prospective members must have no Disciplinary Level II or III Offenses or character issues related to plagiarism
and cheating. If there is an offense, the prospective member must petition the faculty council in writing if they desire
membership and it will be reviewed by the faculty council prior to the invitation process. If there is more than one
offense, the candidate will not be considered for membership to the National Honor Society.
All current members must have no Disciplinary Level II or III Offenses or character issues related to plagiarism and
cheating. If any of the aforementioned violations occur, then the member will be dismissed from the National Honor
Society pending due process from Faculty Council.
4. All prospective and current members will abide by the WCASD attendance policy. The issuance of a Saturday
School obligation resulting from excessive tardiness will result in the review of the individual’s membership status in
the National Honor Society.
5. Character is an important pillar of the National Honor Society. In acknowledgment of this, prospective and current
members of the National Honor Society will be held to the tenets presented in the Extra-Curricular Code of Conduct.
Violations of this code both on and off campus will result in review of the member’s status within the National Honor
Society. In addition, cheating and plagiarism of any form will result in the immediate dismissal of a prospective or
current member’s status in the National Honor Society.
All potential inductees must obtain verification of their activities in school and the community. Once the selection
process begins, each candidate is expected to produce:
1. A letter of intent: A written statement of one’s willingness to become an active member of the National Honor
Society of West Chester, B. Reed Henderson High School, and a promise to abide by all of the bylaws of this chapter.
2. Community Service requirements for admission into the National Honor Society are:
a. Verified activity in one school related activity for a full school year
b. Verified participation in at least one community service project (school sponsored or within the Greater
West Chester community) within the two years prior to candidacy to consist of a total of no less than 20
volunteered hours.
3. If a student is invited to join the National Honor Society in their junior year, and they decline, the student will be
removed from the eligibility list for the next school year.
Officers
In the weeks prior to a class induction, students shall nominate from among the inductee candidates for NHS office.
Nominations shall be submitted verbally or in writing to the NHS advisor(s), who shall organize elections. Inductees
vote by ballot for one candidate. The nominee who wins the greatest number of votes shall hold the position of
National Honor Society President. The nominees who win the second, third, fourth, and fifth greatest numbers of
votes shall hold the position of National Honor Society Officer.
Dues
Annual NHS dues are $30.00. These funds allow the Henderson High School chapter to renew its annual charter with
the National Honor Society, pay for graduation stoles, and fund service projects. If a student is dismissed from NHS
for any reason, academic, disciplinary, or otherwise, his or her NHS dues are nonrefundable.

Pledge of the West Chester B. Reed Henderson Senior High School National Honor Society
I pledge myself to aspire to these goals, to work for excellence in scholarship, to mature in character, to develop
strength in leadership, and to continue to service my community and school.
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PARKING AND DRIVING REGULATIONS FOR STUDENTS
The following rules and guidelines must be adhered to. Failure to do so will result in disciplinary and/or police action:
1) Given the current situation with COVID, and in an effort to minimize person-to-person contact, we will be
completing parking registration through a Google Form and PaySchools this year. Students do not need to
come into the building to get a parking permit as all steps will be completed online. Parking registration will
begin Tuesday, July 28th. Students will pay the $70 fee through PaySchools. A notification will be sent out at
a later date alerting you when to submit the payment.
2) Complete the Google Form to apply for a parking permit. You can only access the form when you are
signed into your Google WCASD account.
3) You will need to upload a signed copy of the Student Parking Application and a copy of your license,
registration, and insurance information. It is suggested to take a picture or PDF of the individual documents
prior to starting the process.
4) If you are registering 2 vehicles, copies of registration and insurance cards are needed for both.
5) Any unsold spaces will be assigned on a first-come first-served basis. At the start of the second semester, the
parking fee will be reduced to $35.00.
6) All student vehicles driven and parked on school grounds must be registered with the school and have a
current parking pass properly displayed.
7) All student drivers must be licensed with valid vehicle registration and current insurance coverage.
8) The school is not responsible for vehicles or their contents.
9) Students are NOT to park in staff parking lots, handicapped spaces, fire lanes, visitor parking spaces, or
walkways.
10) Regardless of weather conditions, students may park ONLY in the student lot. On snowy days, parking is
more limited than normal. As a result, students are advised to use alternate transportation such as the bus or
family drop-off. Students may NOT park in staff spaces, which are also limited, on snowy days.
11) Students are to abide by the school property speed limit of fifteen (15) miles per hour and all traffic
signals/signs.
12) Loitering in any HHS parking lot or visiting cars during school hours will not be permitted without approval
from an administrator.
13) Students are not to drive their vehicles from school grounds until the official end of the school day unless
traveling to/from Work Study, the Allied Health program, Education Practicum, or TCHS.
14) Students may not share or lend a parking hang tag. Students risk revocation of parking privileges and
disciplinary action if hang tags are shared.
15) Students with outstanding school obligations will not be permitted to apply for a parking permit.
16) Student violation of school parking or driving regulations will result in disciplinary action. More serious or
repeated parking or driving infractions may result in loss of driving privileges. If a student’s parking privilege is
revoked, the hang tag must be returned to the HHS Main Office, without refund of permit fees.
17) As per policy 226, automobiles parked on campus are subject to search. Students who do not cooperate with
administration, who have reasonable suspicion, shall immediately be subject to disciplinary action.
NOTE; Violation of school parking or driving regulations will result in SATURDAY SCHOOL or EXTERNAL
SUSPENSION. These regulations WILL be strictly enforced. Serious or repeated infractions may result in suspension
of driving privileges or towing of the vehicle.
Fee: $70/year; $35/2nd semester. Student must provide license, registration and car insurance.

PHONES
Cell phones and cell phone accessories are permitted for use in the cafeteria and study halls provided that students
are adhering to the WCASD acceptable use policy (Policy 252). Talking at an appropriate volume on the phone is
permitted in the cafeteria during lunches only. Students should use cell phones responsibly and educationally.
Students are strongly encouraged to secure cell phones and accessories in their school issued locker.
Classroom Use – Students may use their cell phone and/or accessories if granted permission from the classroom
teacher. Otherwise, the cell phone/accessories should be in a locker, on their person, or in the classroom wall
pocket. If a student has a cell phone or accessory out without permission, the teacher will ask the student to place the
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phone in the wall sleeve. Students who repeatedly use the phone/accessories during class may be referred to
administration. Failure to comply with the teacher’s request is considered insubordination.
As per WCASD policy 237, the district shall not be liable for the loss, damage, or misuse of any personal technology
brought to school by a student or the inadvertent loss of data or interference with files for any reason. Students bring
their personal electronic devises at their own risk.

SCHOOL CLOSING/DELAYED OPENINGS
Parents and students are asked not to call the school or administrative offices for information on school closings for
inclement weather or other emergencies. Please check the following sources:
District Telephone:

484-266-1000 (recorded message)

District Webpage:

www.wcasd.net

Television Stations (Closing number is 851):

Fox TV - Channel 29

CBS/KYW - Channel 3,

ABC - Channel 6
TWO HOUR DELAY SCHEDULE
PERIOD
HOMEROOM
1st Period
2nd Period
3rd Period
4th Period
(Lunch)
5th Period
(Lunch)
6th Period
(Lunch)
7th Period
(Lunch)
8th Period

NBC - Channel 10

BELL SCHEDULE
9:30-9:40
10 minutes
9:44-10:15
31 minutes
10:19-10:49
30 minutes
10:53-11:23
30 minutes
11:27-11:57
30 minutes
12:01-12:31
30 minutes
12:35-1:05
30 minutes
1:09-1:39
30 minutes
1:43-2:15
32 minutes

STUDENT ACCEPTABLE USE POLICY OF THE INTERNET
Purpose
Digital technology has radically changed the way the world accesses information. The Internet and mobile
telecommunications represent powerful educational resources unlike anything that has preceded them.
The district has established learning standards to optimize the use of technology for teaching and learning:







Digital Citizenship - Students use technology in responsible, respectful ways to contribute to discussions and
provide solutions to issues affecting our society.
Critical Thinking - Students use various types of reasoning aligned with technology to make judgments and
informed decisions and to solve problems.
Creativity - Students use a wide range of technologies in creative ways to express themselves, generate new
ideas, solve problems and present solutions.
Communication - Students use digital media and environments to articulate thoughts and ideas effectively to
support individual and group learning.
Information Literacy - Students apply digital tools to access, manage, evaluate, and use information.
Collaboration - Students collaborate with peers and others employing a variety of environments and media.

The district provides students with access to the district’s computers, electronic communication systems and network,
which includes Internet access, whether wired or wireless, or by any other means.
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For all users, the district-provided computers, Internet and other network resources including accounts and technology
licensed by the district must be used for district business or academic purposes. All students must comply with this
policy and all other applicable district policies, procedures and rules contained in this policy, as well as Internet
Service Provider (ISP) terms, local, state and federal laws.
For instructional purposes, the use of network facilities shall be consistent with the curriculum adopted by the district
as well as the varied instructional needs, learning styles, abilities, and developmental levels of students.
Definitions
Child pornography Under federal law, child pornography is defined as any visual depiction, including any photograph, film, video,
picture, computer image or computer-generated image or picture, whether made or produced by electronic,
mechanical, or other means, of sexually explicit conduct, where:
1. The production of such visual depiction involves the use of a minor engaging in sexually explicit conduct;
2. Such visual depiction is a digital image, computer image, or computer-generated image that is, or is
indistinguishable from, that of a minor engaging in sexually explicit conduct; or
3. Such visual depiction has been created, adapted, or modified to appear that an identifiable minor is engaging
in sexually explicit conduct.
Under state law, child pornography is defined as any book, magazine, pamphlet, slide, photograph, film, videotape,
computer depiction or other material depicting a child under the age of eighteen (18) years engaging in a prohibited
sexual act or in the simulation of such act.
Harmful to minors Under federal law, harmful to minors is defined as any picture, image, graphic image file or other visual depiction
that:
1. Taken as a whole, with respect to minors, appeals to a prurient interest in nudity, sex or excretion;
2. Depicts, describes or represents in a patently offensive way with respect to what is suitable for minors, an
actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or lewd
exhibition of the genitals; and
3. Taken as a whole lacks serious literary, artistic, political or scientific value as to minors.
Under state law, harmful to minors is defined as any depiction or representation in whatever form, of nudity, sexual
conduct, sexual excitement, or sadomasochistic abuse, when it:
1. Predominantly appeals to the prurient, shameful, or morbid interest of minors;
2. Is patently offensive to prevailing standards in the adult community as a whole with respect to what is suitable
for minors; and
3. Taken as a whole lacks serious literary, artistic, political, educational or scientific value for minors.
Obscene - any material or performance, if:
1. The average person applying contemporary community standards would find that the subject matter taken as
a whole which appeals to the prurient interest;
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2. The subject matter depicts or describes in a patently offensive way, sexual conduct described in the law to be
obscene; and
3. The subject matter, taken as a whole, lacks serious literary, artistic, political, educational or scientific value.
Technology protection measure - a specific technology that blocks or filters Internet access to visual depictions that
are obscene, child pornography or harmful to minors.
Authority
The availability of access to electronic information does not imply endorsement by the district of the content, nor does
the district guarantee the accuracy of information received. The district shall not be responsible for any information
that may be lost, damaged or unavailable when using the network or for any information that is retrieved via the
Internet.
The district shall not be responsible for any unauthorized charges or fees resulting from access to the Internet or other
network resources.
The Board declares that computer and network use is a privilege, not a right. The district’s computer and network
resources are the property of the district. Students shall have no expectation of privacy in anything they create, store,
send, delete, receive or display on or over the district’s Internet, computers or network resources, including personal
files or any use of the district’s Internet, computers or network resources, as well as accounts and technology licensed
by the district. The district reserves the right to monitor, track, and log network access and use; monitor fileserver
space utilization by students; or deny access to prevent unauthorized, inappropriate or illegal activity and may revoke
access privileges and/or administer appropriate disciplinary action. The district shall cooperate to the extent legally
required with the Internet Service Provider (ISP), local, state and federal officials in any investigation concerning or
related to the misuse of the district’s Internet, computers and network resources.
The purpose of the Acceptable Use Policy is to provide information, not to exclude anyone. However, the district
reserves the right to prioritize the use of systems and does not intend to create a First Amendment forum for free
expression purposes.
The Board requires that the district-provided computers, Internet and other network resources must be used for district
business or academic purposes, and that all students must comply with this policy and all other applicable district
policies, procedures and rules contained in this policy, as well as Internet Service Provider (ISP) terms, local, state
and federal laws. Students shall immediately report any violations or suspicious activities to the Superintendent or
designee.
The Board establishes the following materials, in addition to those stated in law and defined in this policy, that are
inappropriate for access by minors:
1.
2.
3.
4.
5.
6.

Defamatory.
Lewd, vulgar, or profane.
Threatening.
Harassing or discriminatory.
Bullying.
Terroristic.

The district reserves the right to restrict access to any Internet sites or functions it deems inappropriate through
established Board policy, or the use of software and/or online server blocking. Specifically, the district operates and
enforces a technology protection measure(s) that blocks or filters access to inappropriate matter by minors on its
computers used and accessible to adults and students. The district may decrypt and inspect encrypted Internet traffic
and communications to ensure compliance with this policy. The technology protection measure shall be enforced
during use of computers with Internet access.
Upon request by a student, the Superintendent or designee shall expedite a review and may authorize the disabling of
Internet blocking/filtering software for specific websites to enable access to material that is blocked through technology
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protection measures but is not prohibited by this policy for bona fide research or for other lawful purposes. Written
permission from the parent/guardian is required prior to disabling Internet blocking/filtering software for a student’s
use. If a request for temporary disabling of Internet blocking/filtering is denied, the requesting student may appeal the
denial to the Superintendent or designee for expedited review.
Delegation of Responsibility
The district shall make every effort to ensure that this resource is used responsibly by students.
The district shall inform students and parents/guardians about this policy through student handbooks, posting on the
district website, and by other appropriate methods. A copy of this policy shall be provided to parents/guardians, upon
written request.
Students using district networks or district-owned equipment shall read and understand the provisions of this policy,
and be aware that the district uses monitoring systems to monitor and detect inappropriate use and tracking systems
to track and recover lost or stolen equipment.
Administrators, teachers and staff have a professional responsibility to work together to help students develop the
intellectual skills necessary to discern among information sources, to identify information appropriate to their age and
developmental levels, and to evaluate and use the information to meet their educational goals.
Students, staff and other authorized individuals have the responsibility to respect and protect the rights of every other
user in the district and on the Internet.
Building administrators shall make initial determinations of whether inappropriate use has occurred.
The Superintendent or designee shall be responsible for recommending technology and developing procedures used
to determine whether the district's computers are being used for purposes prohibited by law or for accessing sexually
explicit materials. The procedures shall include but not be limited to:
1. Utilizing a technology protection measure that blocks or filters Internet access for students and staff to certain
visual depictions that are obscene, child pornography, harmful to students with respect to use by minors, or
determined inappropriate for use by students by the Board.
2. Maintaining and securing a usage log.
3. Monitoring online activities of students and other district users.
The Superintendent or designee shall develop and implement administrative guidelines that ensure students, staff,
and parents/guardians are educated on network etiquette and safe and appropriate online behavior, including:
1. Interaction with other individuals on social networking websites and in chat rooms.
2. Cyberbullying awareness and response.
Education will be provided through such means as professional development, student classes or assemblies, the
district website, and other materials.
Network accounts shall be used only by the authorized owner of the account for its approved purpose. Students shall
respect the privacy of other users on the system.
Guidelines
Internet Access Opt-Out
Parents/Guardians of students in elementary school (K-5) may decide not to allow their child to access the Internet
while at school by completing Parent Opt-Out Administrative Guideline 252-AG-1. If at any time during the school year
parents/guardians would like to rescind their decision and change their permission, they must let the school know in
writing.
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Safety
It is the district’s goal to protect users of the network from harassment and unwanted or unsolicited electronic
communications. Any student who receives threatening or unwelcome electronic communications or inadvertently
visits or accesses an inappropriate site shall report such immediately to a teacher or administrator. Students shall not
reveal personal information to other users on the network, including chat rooms, email, social networking websites,
etc.
Internet safety measures shall effectively address the following:
1. Control of access by students to inappropriate matter on the Internet and World Wide Web.
2. Safety and security of students when using electronic mail, chat rooms, and other forms of direct electronic
communications.
3. Prevention of unauthorized online access by students, including "hacking" and other unlawful activities.
4. Unauthorized disclosure, use, and dissemination of personal information regarding students.
5. Restriction of students’ access to materials harmful to them.
Prohibitions
Students are expected to act in a responsible, ethical and legal manner in accordance with district policy, accepted
rules of network etiquette, and federal and state law. Specifically, the following uses are prohibited:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Facilitating illegal activity.
Commercial or for-profit purposes.
Non-school related work.
Product advertisement or political lobbying.
Bullying/Cyberbullying.
Hate mail, discriminatory remarks, and offensive or inflammatory communication.
Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials.
Accessing, sending, receiving, transferring, viewing, sharing or downloading obscene, pornographic, lewd, or
otherwise illegal materials, images or photographs.
Access by students to material that is harmful to minors or is determined inappropriate for students in
accordance with Board policy.
Inappropriate language or profanity.
Transmission of material likely to be offensive or objectionable to recipients.
Intentional obtaining or modifying of files, passwords, and data belonging to other users.
Impersonation of another user, anonymity, and pseudonyms.
Fraudulent copying, communications, or modification of materials in violation of copyright laws. [19]
Loading or using of unauthorized games, programs, files, or other electronic media.
Disruption of the work of other users.
Destruction, modification, abuse or unauthorized access to network hardware, software and files.
Accessing the Internet, district computers or other network resources without authorization.
Disabling or bypassing the Internet blocking/filtering software without authorization.
Accessing, sending, receiving, transferring, viewing, sharing or downloading confidential information without
authorization.

Security
System security is protected through the use of passwords. Failure to adequately protect or update passwords could
result in unauthorized access to personal or district files. To protect the integrity of the system, these guidelines shall
be followed:
1. Students shall not reveal their passwords to another individual.
2. Students are not to use a computer that has been logged in under another student's or employee's name.
3. Any student identified as a security risk or having a history of problems with other computer systems may be
denied access to the network or may be subject to special usage arrangements for accessing technology
resources.
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Copyright
The illegal use of copyrighted materials is prohibited. Any data uploaded to or downloaded from the network shall be
subject to fair use guidelines and applicable laws and regulations.
Consequences for Inappropriate Use
Students shall be responsible for damages to the equipment, systems, and software resulting from deliberate or willful
acts.
Illegal use of the network; intentional deletion or damage to files or data belonging to others; copyright violations; and
theft of services shall be reported to the appropriate legal authorities for possible prosecution.
General rules for conduct and communications apply when using the Internet, in addition to the stipulations of this
policy.
Vandalism shall result in loss of access privileges, disciplinary action, and/or legal proceedings. Vandalism is defined
as any malicious attempt to harm or destroy data of another user, Internet or other networks; this includes but is not
limited to uploading or creating computer viruses.
Failure to comply with this policy or inappropriate use of the Internet, district network or computers shall result in
usage restrictions, loss of access privileges, disciplinary action, and/or legal proceedings.

STUDENT HARASSMENT POLICY
Harassment – Harassment is defined in accordance with the definitions found in Policy 103. Harassment is either (1)
sexual harassment and/ or (2) harassment based on race, religion, national origin, ancestry, disability, medical
condition, marital status, age or sexual orientation.
https://go.boarddocs.com/pa/wche/Board.nsf/Public#

STUDENT HOMEWORK POLICY
Professional Development
Administrators and teachers shall:





Work collaboratively by grade level and department to provide professional development that promotes
homework best practices.
Be mindful that homework supports student learning.
Create homework that reflects the importance of differentiation and student choice as much as possible.
Recognize that all students can benefit from meaningful homework.

Shared Communication






It is the shared responsibility of students, parents, and teachers to communicate if a student is having difficulty
completing homework. This communication will provide opportunities to support individual student needs.
All course expectations shall include a description explaining how homework will be assessed to provide
formative feedback for students.
Homework shall be posted on the district’s learning management system at least one school day in advance
the due date.
The purpose and structure shall be clear, so that students will have an opportunity to proceed independently.
Teachers shall be mindful that not all students have the same resources at home to complete homework.
Accordingly, schools will work with families to make necessary accommodations.
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Time Management


In order for students to adequately manage daily homework assignments, the testing schedule by department
has been established. Teachers shall accommodate testing day conflicts as needed.
ART
BUSINESS EDUCATION
ENGLISH
ELL
FCS
MATHEMATICS
MUSIC
SCIENCE
SOCIAL STUDIES
TECH EDUCATION
WORLD LANGUAGE
BLENDED COURSES



Days 3 and 5
Days 1 and 4
Days 1 and 3
Days 1 and 4
Days 2 and 4
Days 3 and 5
Days 3 and 5
Days 2 and 4
Days 2 and 5
Days 2 and 5
Days 1 and 4
As indicated in the course expectations

Homework shall have due dates that correspond with the regular school week (Monday-Friday).
Homework shall not be given due dates that occur on weekends or on holidays. Students are welcome to
submit assignments during these times if they choose.

STUDENT OBLIGATIONS
Any obligations must be paid in full to the administrator’s office before any school records will be issued. An obligation
may be a library book, textbook, uniform, lock, laptop, elevator key or anything loaned to the student but not satisfied
or returned. STUDENTS, WHEN RETURNING A TEXTBOOK, YOU MUST RETURN ONLY TO THE SUBJECT
TEACHER. Do not place the book in the classroom, but give directly to the teacher in charge.

STUDENT OFFICERS AND REPRESENTATIVES RULES OF
CONDUCT
Holding an executive office at Henderson High School is a privilege. The term of office begins July 1 and ends on the
last school day. In order to remain an executive officer, each person must adhere to the following rules of conduct.
Any student who violates any one of the following rules will relinquish their office immediately for the remainder of the
school year.
1.

No officer shall receive a Level II or Level III offense. Level I offenses will be dealt with on an individual
basis.

2.

No student can run for an office during the school year in which they have been suspended for a Level II
or III offense.

3.

Officers will actively participate in all assigned fund raising and other projects. Students not actively
participating will be subject to disciplinary action by the class advisor.

4.

All officers must adhere to all school policies while representing Henderson High School.

5.

No officer, advisor or representative shall be removed from office without administrative review.
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STUDENT SERVICES
Henderson complies with district policy on FERPA AND HIPAA.
COUNSELING OFFICE
Henderson’s Counseling Office is available to all students for schedule planning, career planning, college planning
and many other services.
Each student has an individual counselor, assigned by the first initial of the student’s last name, with whom
arrangements for conferences can easily be made. If you wish to see your counselor, please try to make an
appointment in advance by signing the appointment sheets in the Guidance Office. Appointments are usually
scheduled during a student’s lunch or study hail period. Students will receive a pass for the appointment during
homeroom. Your counselor is well versed about requirements for promotion and graduation, and you should remain in
continuing contact to assure that you are meeting all requirements.
CASEWORKERS
As a staff member, the caseworker provides direct assistance to students in order to overcome social and emotional
problems having adverse effects on their school adjustment and progress. The caseworkers also serve as a liaison
between the home and school.
CRISIS INTERVENTION SPECIALIST
Teenagers are often confronted with problems which interfere with their ability to succeed in school. Substance abuse
or depression in a student or a member of his family can place that child “At-Risk”. This may affect his/her ability to
function at school. The intervention specialist is trained in dealing with these types of situations.
SAFE TO SAY SOMETHING
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The Safe 2 Say Something program provides an anonymous tip line for parents and students to report dangerous
activities or threats of violence in schools.

STUDY HALL REGULATIONS
STUDY HALL - Cafeteria, Auditorium and Classrooms
Abuse of the following rules can result in the suspension of part or all of the privilege.
1.

Be prompt - Lateness will result in a one-day assignment to Late Room.

2.

Report to the study hall before reporting elsewhere.

3.

Sit in your assigned seat until attendance has been completed.

4.

Have a signed pass from the academic subject teacher in order to request to be excused to go to the
library. The student must return to the study hall with a signed pass at least five (5) minutes before the
end of the period.

5.

In the cafeteria, food and refreshments are not available until after the attendance check.

6.

No food or soft drinks are to be taken outside of the cafeteria.

7.

No card playing or gambling of any kind is permitted.

8.

Study halls are primarily intended for studying; therefore, students are to report to study halls with
materials for the productive use of time. All study halls are “silent study halls.”

9.

Cell phones/electronics may be used in a way that does not distract others. Study hall teacher determines
if devices are used inappropriately and if any further action is needed.
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TESTING DAYS
The DEPARTMENTAL TESTING SCHEDULE was devised to prevent students from being overwhelmed by multiple
tests in major subjects on any given day. This schedule applies only to MAJOR tests defined as a test over a lengthy
or important unit which requires an hour or more of preparation. Quizzes and daily homework are exempt from the
schedule. Testing days are listed following the department or subject:
ART
BUSINESS EDUCATION
ENGLISH
ENGLISH LANGUAGE LEARNERS
FAMILY & CONSUMER SCIENCES
MATHEMATICS
MUSIC
SCIENCE
SOCIAL STUDIES
TECH EDUCATION
WORLD LANGUAGE
BLENDED COURSES

Days 3 and 5
Days 1 and 4
Days 1 and 3
Days 1 and 4
Days 2 and 4
Days 3 and 5
Days 3 and 5
Days 2 and 4
Days 2 and 5
Days 2 and 5
Days 1 and 4
As indicated in the course expectations

QUARTERLY TESTING
End of the year quarterlies will not be given early. Students who miss the assigned quarterly date will have to make
the test up on the assigned make up day or schedule a time during the summer to make up the exam. Parents need to
make the request in writing at least two weeks before the scheduled exam.

TEXTBOOKS
Henderson High School loans books and other materials to students for use during the school year. You have a
responsibility to care for all books and materials assigned to you.
Make sure your name appears in your textbooks along with the name of the school and your grade. The school will
assess damages for abuse, misuse, or loss of textbooks, library books and/or other materials.
Textbooks are to be returned at the end of the school year directly to the subject teacher during the class in which
they were issued for proper documentation.
Textbooks or other materials loaned for student use left in lockers, on the floor, in a hallway, etc. are NOT considered
as properly returned. Failure to follow procedures will result in an obligation against the student.

TRANSFER AND WITHDRAWAL
If you plan to transfer to another school or withdraw from this school, you and your parents/guardians must follow
these steps:
1.

The parent or guardian must obtain and sign an official withdrawal form available from the Counseling
Office.

2.

The student must obtain the signatures of his teachers after he has met all obligations to the classes, i.e.
return of textbooks, uniforms, etc.

3.

The student must take the form to the Counseling Office to have it completed.

4.

The student must return the completed form to his grade administrator for final clearance (return of lock,
locker clean out, etc.).

The school WILL NOT forward or release any records for a student who has not accurately followed the procedure as
outlined above.
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VISITATION
All visitors to the school shall comply with Board Policy 907. All visitors shall be required to submit to a Raptor (or
other such building level security program that may exist) scan to proceed beyond the school building office.
It is Henderson’s policy that students are prohibited to bring family members or friends to shadow them during the
school day.

WEST CHESTER AREA SCHOOL DISTRICT EXTRACURRICULAR
CODE OF CONDUCT
No. 122AG2 ADMINISTRATIVE GUIDELINE APPROVED: August 1, 2015 REVISED:
Mission
The mission of the district is to educate and inspire students to achieve their personal best.
Philosophy
The primary purpose of the extra-curricular program in the district is to promote the physical, social, emotional,
intellectual and moral well-being of the participants. The extra-curricular program is an important and integral part of
the total school program and is open to participation by all students regardless of individual differences.
Through voluntary participation, students give time, energy and loyalty to their extra-curricular program. They also
accept the rules, regulations and responsibilities that are unique to the program. In order to contribute to the welfare of
the group, each student must willingly assume these obligations because the role of a participant demands that the
individual make sacrifices not required of others. Emphasis will be placed on respect, trustworthiness, responsibility,
and citizenship in hopes that all participants in our extra-curricular activities will be a positive force in preparing youth
for an enriching and vital role in American life.
PIAA- Athletics Only
All high schools in the district are members of the Pennsylvania Interscholastic Athletic Association. The PIAA by-laws
that pertain to age, awards, attendance, health, transfers and residence participation, representation, curriculum, and
seasonal rules will be followed. The PIAA by-laws will be followed by any district sponsored interscholastic athletic
program.
Extra-curricular Defined
Extra-curricular programs include extracurricular activities, athletic activities and interscholastic athletics as defined in
Board Policies 122 and 123.

Activity Fee
Participants in extracurricular activities shall be responsible for payment of an activity fee in accordance with Board
Policy.

Sportsmanship/Citizenship
Students in the district must keep in mind that they are always in the public eye and that their personal conduct will
always be subject to the scrutiny of their fellow students, spectators, opponents, and the media. Therefore, they have
an obligation to serve as positive role models by subscribing to the following code of conduct:
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1. Show respect for authority and property
2. Maintain academic eligibility
3. Maintain training rules
4. Emphasize the ideals of sportsmanship, citizenship, loyalty, ethical conduct, and fair play
5. Denounce and not participate in actions meant to demean opposing players, teams, spectators,
and officials.
Any display of un-sportsmanlike behavior toward an opponent, official, or spectator during the season will result in
counseling by the coach/advisor and possible suspension from the team or activity.
Academic Eligibility
Academic eligibility for all extra-curricular activities is based on the premise that academic performance is the
keystone of a high school education and the standard against which participation is measured.
ELIGIBILITY REQUIREMENTS:
1. To be eligible for extra-curricular activities, a student must be enrolled as a full-time student in the district, a legal
home school student or a charter or cyber charter school student whose school does not offer the same
extracurricular activity.
2. Eligibility shall be cumulative from the beginning of a grading period and shall be reported on a weekly basis.
3. In the event that a student is not passing four (4) full credit subjects or in the event that a student is failing any two
(2) subjects on the weekly report, he/she is ineligible to participate in games and practices for a period of one (1)
week. Any student who is not passing at least four (4) full credit subjects or who is failing any two (2) subjects at the
end of a grading period will be ineligible for a period of fifteen (15) school days beginning when report card grades are
finalized. A student who has not successfully completed four (4) full credits at the end of the school year will be
ineligible in the beginning of the following year for a period of fifteen (15) school days unless the failing grades are
made up in summer school. The student may practice with his/her team in during preseason practices.
4. In order for a student to be deemed eligible in the middle of a weekly reporting period, direct contact from the
teacher of the student’s failing class must be made with the Athletic Office.
5. Students that are ineligible for the fifteen (15) day period following a grading period cannot be deemed eligible
under any circumstances.
6. Extenuating circumstances. When extenuating circumstances are negatively impacting on a student’s grades,
behavior, and/or attendance and that student has become ineligible, a parent/guardian, faculty advisor, or
administrator may address the Building Principal or his/her designee (assistant principal). The Building Principal or
his/her designee will review those circumstances and decide whether to continue the student’s ineligible status or
place him/her on probation. He/she will also follow up with the appropriate building staff (i.e., teachers, guidance
counselor, psychologist, and social worker) in order to assist the student with his/her problems.
REPORTING PROCEDURES:
7. The Athletic Office will be responsible for compiling a list of students involved in the inter-scholastic athletic program
for each season. Special note: Parents of home school or charter/cyber school students must report their grades to
the athletic office on a weekly basis.
8. The Athletic Office shall compile extracurricular eligibility reports.
9. The Athletic Director will notify head coaches and activity advisors of the students that are ineligible.
10. The head coach or activity advisor will notify the students who are ineligible.
11. These academic eligibility requirements are applicable to all students who participate in extracurricular activities in
grades 9-12 in the district.
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School Attendance
Late to School - A student must be in school by 8:30 a.m. in order to participate in an athletic contest/practice/activity
that day. An exception will be made if the student has an approved medical appointment, in which case, the student
must present to the attendance office a signed statement from the doctor regarding the absence. A note from the
parent/guardian for illness will not be acceptable.
Early Dismissal – In order for a student to participate in any extra-curricular activity, he or she must be present in
school the day of the activity. If a student needs to have an early dismissal for any reason, he or she is expected to
return at a reasonable time. If the student does not expect to return, he or she must receive prior permission from the
administration or the athletic office.
The Building Principal or Athletic Director may make exceptions to this policy when a student has extenuating
circumstances.
Practices, Meetings, and/or Competitions
Each member of any team or organization is required to make a commitment to that sport or activity. Part of the
commitment involves attending every scheduled practice, contest and activity. Unexcused absence from scheduled
practices/contests/activities will result in the following actions:
1. Counseling by the head coach/advisor and notification of parents, if necessary, and
2. Suspension from the team/activity and possible dismissal, if subsequent violations occur.
Travel
Students must travel to and from away contests/activities, in district provided transportation. The only exceptions to
this policy follow:
1. Injury to participant which would require alternate transportation;
2. Prior arrangement made in writing between the participant’s parent/guardian and the Athletic
Director/ Coach/Advisor for the student to ride with the parent/guardian due to special
situations which may arise; or
3. If transportation is not provided by the school district.
Equipment and Uniforms
Equipment and uniforms are issued to students on a loan basis and are to be worn only when authorized by the
coach/advisor. It is the student’s responsibility to take care of the equipment and/or uniform. If any of the equipment or
uniform is not returned at the conclusion of the season, an obligation will be issued to the student for the fair cost of
replacing it. Until the obligation is resolved, the student will not be eligible for athletic/activity awards and will not be
permitted to participate in any future extra-curricular activity.
“In-Season Only”
The rules and regulations in this Code shall apply to any violation that may occur during the period of the extracurricular activity participation, on and off school premises. Period of activity begins with the first competition, meeting
or practice and ends with the last contest, meeting or practice, whichever is the later date. Violations that occur off
campus, in-season, will incur a suspension from the student’s activity. The suspension length will match the length of
the suspension that would have been given if the violation had occurred on campus.
Violation of the “Discipline and Records Policies” and/or other district policies which requires administrative action will
be handled in accordance with the provisions of the specific sections as outlined in the policies. For example, if a
violation involves a suspension from school, the student will also be suspended from participating in
practices/contests/activities of that team/organization during the length of the suspension. Future violations of the
“Discipline and Records Policies” and/or other district policies during the period of participation will result in further
disciplinary actions as stated in this code.
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It should be clearly understood that the same standards of behavior and discipline will be applied to all students and
any violations of the “Discipline and Records Policies” and/or other district
policies may result in forfeiture of the privilege to participate on a district extra-curricular activity.
Please note that the student’s suspension will not be adjusted to meet their practice, competition, or activity schedule.
Tobacco Use – On and/or Off School Premises
Smoking/possession of tobacco products will result in the following action:
First Offense - a three-day suspension from all activities.
Second Offense - a ten-day suspension from all activities.
Third offense - a suspension from all activities for the remainder of the season.
Violations of the Discipline Code
Level II Offenses
If a student is charged with three Level II offenses under the Discipline and Records Policies during one season, the
student will be dismissed from the team/organization and excluded from all team/organization activities for the
remainder of the season. For yearlong activities, reinstatement will coincide with the seasonal scheduling of athletics.
For example: a student suspended in the fall may resume participation in their activity when the winter athletic season
begins in November.
Level III Offenses
If a student is charged with two Level III offenses under the Discipline and Records Policies during a school year, the
student will be suspended from athletics/activities for the remainder of the school year.
Substance Abuse
Student/athletes are subject to all of the provisions of the WCASD Drug and Alcohol Abuse Board Policy 227,
Controlled Substance and Paraphernalia. In addition, to other discipline under the policy any student who violates the
policy, through possession or use, will be subject to the following:
First Offense - The student will be excluded from team or organization for a period of 10 school days.
Second Offense - The student will be excluded from all team or organization for the remainder of the school year.
Selling or Distribution
1. If a student is found selling or providing controlled substance on school property, in the community or on the school
bus, he/she will forfeit all rights and privileges for further participation in extra-curricular activities for the remainder of
the school year.
Anabolic Steroid Use/Abuse
The use of, possession, delivery of anabolic steroids or other illegal performance enhancing substances except for a
valid medical purpose, by any student involved in school related extra-curricular activities is prohibited. Disciplinary
action could include any or all of the following:
First Offense - The student will be suspended from high school extra-curricular activities for the remainder of the
season.
Second Offense - The student will be suspended from high school extra-curricular activities for the remainder of the
school year.
Third Offense - The student will be permanently suspended from high school extra-curricular activities in the district.
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No student shall be eligible to resume participation in high school extra-curricular activities unless there has been a
medical determination that no residual evidence of steroids exists.
Statement on the Pennsylvania Crimes Code
Violations of the Pennsylvania Crimes Code that occur “in season”, outside of school, shall be subject to
administrative investigation with the possibility of student being suspended or dismissed from the extra-curricular
activity.
Drug Testing
The district reserves the right to require lab testing if a student is suspected of substance abuse.
Hazing
The district has a school board policy on hazing, Board Policy 247.
The district does not condone any form of initiation or harassment, known as hazing, as part of any extracurricular
activity. No student, shall plan, direct, encourage, assist or engage in any hazing activity. Students who are subject to
hazing or become aware of hazing shall report the incident to the building principal.
Specific Extra-Curricular Activity Rules
Head coaches/advisors may establish additional guidelines through their training/meeting rules with the approval of
the Athletic Director/Administrator. Any additional rules and regulations developed by the head coach/advisor of any
extra-curricular activity must be approved by the Athletic Director/Administrator prior to the start of the program. These
rules cannot be inconsistent with any provisions of this Code. These additional rules and regulations must be in writing
and on file in the Athletic Office/Main Office.
Controlling Policy
Where another Board policy is more stringent than this Code, it shall govern. All district policies are publically available
on the district’s website, and all participants in extracurricular activities are responsible for compliance with Board
policy.

WEST CHESTER AREA SCHOOL DISTRICT HOMELESS POLICY
The West Chester Area School District serves students who are experiencing homelessness per District Policy #251
and federal and state guidelines. The McKinney-Vento Homeless Assistance Act was created to assist student and
families experiencing homelessness. The Act defines the term “homeless children and youths” as individuals who
lack a fixed, regular, and adequate nighttime residence.
If you are staying temporarily with someone else because you lost your housing, staying in a hotel, campground,
shelter, or in an outside or inadequate place, you and your children have special rights at school.
Those rights include:
 Staying in the same school even if you move, and receiving transportation to that school, if it is in the
student’s best interest
 Enrolling in school immediately without the documents schools usually require
 Receiving free school meals
 Getting help with school supplies and other needs
 Help connecting young children with early childhood services
If your family is experiencing a loss of housing, please contact your school caseworker or the district’s Homeless
Liaison to find out if you qualify for help. We will assess your eligibility for services and provide appropriate referrals
to community resources.
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Tell me and I forget. Teach me and I remember.
Involve me and I learn.
Benjamin Franklin
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